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COLLECTION DEVELOPMENT POLICY 

All learning resources for use by students and staff at <insert school name> are selected in accordance with this Collection Development Policy, approved by the school’s Literacy Committee that is responsible to the Principal.

In selecting new materials for the collection library staff will consider:  

· resources already existing within the school;

· Classroom Resource Reviews - http://www.libraryservices.eq.edu.au/liberty3crr/opac.htm

· this school Collection Development Policy.

In selecting resources for the collection, staff will ensure that all learning resources support the implementation of Queensland Studies Authority syllabuses and the Australian curriculum and school-based priorities identified in the School Planning Overview and School Annual Operational Plan.

New Resources Selection Criteria
1. Appropriateness to the target audience.

In judging the degree of appropriateness, consider:

 General analysis:

– style

– pace

– point of view

– illustrations

– relevance

 Use of language in terms of:

– school community guidelines

– the level of student

– value-laden terms

– clarity of presentation

 Structures in text:

– Whether structures are narrative or expository

– Whether the structures help or hinder the reader

– Whether the structures are appropriate for the subject matter

 Issues (especially if controversial) in terms of:

– Departmental policies especially in the areas of social justice and equity

– the treatment/approach

– the potential to offend

– discriminatory remarks

2. Accuracy, currency and relevancy to the curriculum
In judging the degree of curriculum relevancy, consider
 the degree to which the curriculum is matched

 the breadth of application and appeal

 the estimated length of time the content will be relevant

3. Potential to enhance student learning outcomes 

In judging the perceived benefits to learners, consider whether:

· Does the resource improve learners’ knowledge and skills?
· Do learners require prior knowledge?
· Does the resource encourage learners to:

– think

– question

– research

– solve problems

– interact with others (and to what extent)?
In judging the perceived benefits to teachers, consider:

· Does the resource enhance teaching and learning processes?
· What level of preparation is required to use the package effectively?
· Which teaching/learning styles are addressed?
· Can the resource be used for individual, group or whole class activities?
· Is the resource interactive? Does the interactivity add value to the learning process?
In judging the perceived benefits, consider technical details such as:

· Is adequate help available on screen and in the manual?
· Is the resource easy to learn and reliable to use?
· Is the screen display of an acceptable quality?
· Are links between screens are logical?
· Does inter-activity (where applicable) add value?
Resource Selection Strategies

The following strategies will be used to inform resource selection.
· Determine whether the resource is already part of the school’s collection.

· Consult Classroom Resource Reviews, The Source, school library journals, and subject specific professional journals.

· Material on approval from bookstores/sellers should remain in the school for at least a week to allow for satisfactory evaluation by relevant staff members.

· Assess resources, including donations, using the criteria listed above. (Donations will be added to the collection only after they are assessed using the four selection criteria.)
Resource Review Procedure 

Challenges to learning resources belonging to our school collection will be addressed by: 

· clarifying of the details of the challenge through discussion with the person making the challenge
· alerting appropriate staff members (teacher-librarian, Literacy Committee chairperson,  and the Principal) of the details of the challenge

· immediately acknowledging that the challenge, verbally (and creating a diary entry or file note of the acknowledgment) or in writing (using the Challenged Resource Letter template)  and making the challenger aware of the school’s Collection Development Policy and resource selection criteria
· requesting that the challenger commence a formal review process by completing and submitting to the principal a Request for Resource Review form
· convene a Review Panel to review the resource

· take action as recommended by the Review Panel and notify the challenger of the panel’s recommendation and actions taken.

Policy Review

This policy is based on the guidelines and examples provided by The State of Queensland Department of Education and Training Library Services. The school’s Collection Development Policy will be reviewed in accordance with the school’s review policy.
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